
 

Civic Engagement Associate  

SV@Home is the voice for affordable housing in the Silicon Valley. A 501c3 nonprofit housing 

advocacy organization, SV@Home advocates for policies, programs, land use, and funding that 

increase the supply of affordable housing in Santa Clara County. Currently, SV@Home has a 

twelve-person staff and a 19-member Board of Directors. 

 

POSITION OVERVIEW 

SV@Home is seeking a resourceful, detail-oriented, and proactive candidate to support its civic 

engagement and electoral efforts. The Civic Engagement Associate will report to the Civic 

Engagement Manager. Duties and responsibilities of this position include but are not limited to: 

 

Voter’s Choice Act 

 Coordinate and conduct outreach and education on Santa Clara County’s newest voting 

system, the Voter’s Choice Act (VCA), in collaboration with the Registrar of Voters. 

 Identify, secure, and staff VCA presentations in the community.  

 Build and maintain database of neighborhood associations, PTAs, service groups etc. 

 Track number of voters informed about the VCA. 

 

Resident Engagement Program 

 Coordinate and manage SV@Home’s Resident Engagement program focused on registering, 

educating, and mobilizing voters residing in affordable housing development sites and in 

Santa Clara County’s community colleges.   

 Build and maintain database of affordable housing developments in Santa Clara County.  

 Schedule and staff voter education presentations at development sites.  

 Investigate opportunities to collaborate with community colleges to increase student voter 

registration. 

 Recruit and train volunteers to assist with voter registration drives at development sites and 

at community colleges, as appropriate. 

 

Candidate Forum Series 

 Assist in coordinating and conducting the Housing Affordability in Silicon Valley nonpartisan 

candidate forum series   

 Manage forum logistics including venue set-up and take-down 

 Implement communications strategy before and after forum  

 



 
Ballot Measure Campaigns  

 Assist Civic Engagement Manager with ballot measure campaigns. 

 Identify, recruit, and train campaign volunteers.  

 Coordinate and manage phone bank and canvass operations.  

 Coordinate and conduct voter education presentations on ballot measures at the local, 

regional, and state level.  

 

Qualifications 

 A Bachelor’s degree or equivalent experience in a minimum of one election cycle as a field 

organizer or volunteer coordinator. 

 Knowledge and experience in candidate and/or issue-based electoral campaigns highly 

desired. 

 Must have a start-up attitude, be well organized at handling multiple tasks, work well in a 

team environment, and have the ability to work under minimal supervision. 

 Must be flexible, nimble, and able to work well under pressure.  

 Ability to work weeknights and weekends as necessary. 

 Must possess a valid driver’s license or ability to travel throughout the County of Santa 

Clara. 

 

Compensation 

 $45,000 to $55,000 annual salary based on qualifications. 

 Medical, dental/vision, vacation, sick leave, holidays, and retirement plan. 

 

Applications will be accepted until 5:00 p.m. on January 10, 2020. Interested applicants 

should email a cover letter and resume to jobs@siliconvalleyathome.org. Please indicate 

“Civic Engagement Associate” in the subject line of your email.  Phone calls will not be 

entertained. 

 

SV@Home is an equal opportunity employer to all regardless of race, color, national 

origin, ancestry, sex, marital status, disability, religious or political affiliation, actual 

or perceived gender identity, age or sexual orientation. 
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